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All Diploma Program students participate in the three elements that make up 
the core of the program: 

 Theory of knowledge 

 Creativity, activity, service 

 The extended essay 
These three elements of the core complement each other, working together to 
achieve the following common aims: 

 To support, and be supported by, the academic disciplines 

 To foster international-mindedness 

 To develop self-awareness and a sense of identity 
 

The Extended Essay is: 

 mandatory for all Diploma Program students 

 in-depth independent research of a topic chosen from the list of Diploma 
Program subjects in cooperation with a teacher supervisor 

 an academic formal piece with no more than 4000 words 

 an opportunity to develop research and writing skills with critical thinking  

 a result of approximately 40 hour work including 1:30 hours of reflection 
sessions 

 a piece externally assessed and concluded with a short interview with the 
supervising teacher 

 
Responsibilities of students 

 choose a topic (of interest) from the list of the Diploma Program subjects  

 think about the research question 

 plan thoroughly  and start early 

 work independently and produce an authentic research paper 

 abide to the regulations pertaining to the extended essay, including the 
IB’s ethical guidelines  

 abide to Academic Honesty school’s policy including plagiarism and 
collusion 

 look for sources (print and electronic)  in the school’s library 

 maintain a reference list while working 

 acknowledge all sources of information and ideas using a citation style 
consistently  
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 develop a Researcher’s Reflection Space to facilitate planning and 
preparation for reflection sessions 

 attend three mandatory reflection sessions with their supervisors of 
which the last is the Viva Voce 

 record the reflections on the Reflections on Planning and Progress Form 
(RRPF) 

 meet deadlines and never exceed the recommended 40 hours in total 
 
 

It is advisable and helpful to review past Extended Essays for 
 IDEAS and GUIDANCE. 

Examples of Extended Essays assessed with the new 2017-18 criteria are 
available on the IB EE website 

https://ibpublishing.ibo.org/extendedessay/apps/dpapp/assessment.html
?doc=d_0_eeyyy_gui_1602_1_e&part=1&chapter=1  

 
 

Researcher Reflection Space (RRS) 
RRS, which is strongly recommended by the IB, is a personal learning reflective 
space in which students are able to record reflections on which they are 
reading, writing and thinking. This will help students: 

 prepare for their mandatory reflection sessions with their supervisors 

 stimulate discussions between the student and supervisor 
  
Students may use their RRS to: 

 record their reflections 

 respond to artefacts; photos, newspaper clippings, blogs..etc. 

 respond to prompts and questions that may arise in the students’ subject 
areas, TOK classes or other aspects of the Program 

 record emerging questions 

 create planning tools1 
 
Reflection sessions 
There are three mandatory reflection sessions that are a formal part of the 
Extended Essay and should be recorded on the Reflections on Planning and 

                                                           
1 Extended Essay Guide: 54-56 

https://ibpublishing.ibo.org/extendedessay/apps/dpapp/assessment.html?doc=d_0_eeyyy_gui_1602_1_e&part=1&chapter=1
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/assessment.html?doc=d_0_eeyyy_gui_1602_1_e&part=1&chapter=1
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Progress Form (RRDF). Following each session, students are required to 
complete the relevant comment section on the form and submit it to their 
supervisor. The supervisor must then sign and date the form and after the final 
session, the Viva Voce, add their own comment2. 
 
Following the completion of the three sessions, the form will be submitted to 
the International Baccalaureate along with the completed extended essay. (For 
more Information on the protocols for completing and submitting the 
Reflections on Planning and Progress Form, go to the section “Protocols on 
completing and submitting the Reflections on planning and progress form” p. 
69: Extended Essay Guide, 2017). 
 
The three reflections combined must not exceed 500 words. They are: 

 First reflection session: focuses on initial ideas, refining research question 
and making a work plan. 

 Second (Interim) reflection session: takes place after submitting an 
outline of the essay with an annotated bibliography and the work plan. 
Submission of the first draft is expected to be handed out to the 
supervisor. 

 Third and final reflection session: takes the form of a Viva Voce (short 
interview) after the completion and handing out the final copy of the 
extended essay to the supervisor. 
 

Questions to be considered for student’s reflections 
First session: Descriptive 

 What did I do? 

 How did I undertake my research? 

 What were the problems I faced? 

 Did my approach or strategies change throughout the process?  

 What have been the high and the low points of the research and writing 
process? 

Second interim session: Analytical 

 Was my research successful? 

 If I changed approach or strategies during the process, why did I do this? 

                                                           
2 International Baccalaureate Organization. Extended Essay Guide. Geneva: IBO, 2017. P. 59. Web. 23 April, 
2017. 
<http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf>  

http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
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 What did I learn from the experience in terms of my understanding of the 
subject area and/or the skills needed to undertake research? 

 How has my understanding of the topic and research process developed 
throughout the task? 

Third and last session (Viva Voce): Evaluative 

 If I were to undertake this research again, would I do it differently – if so, 
why or why not? 

 What has affected this? 

 If I did do the research again would I change the theories applied, the 
methodological approach? Would this have led to a different outcome? 

 What can I conclude from this? 

 Were the strategies I used for undertaking my research the most 
appropriate for achieving my outcomes? 

 What, if any questions emerged as a result of my research that I was not 
expecting? Would these questions influence my approach if I were to 
undertake the research again?3 
 

Distinguishing between a supervision session and a reflection session 
In addition to the formal reflection sessions, students are encouraged to meet 
with their supervisor. The frequency and duration of these meetings depends 
on the needs of the student and supervisor’s requirements. Supervision time 
may consist of 10-minute check-in to discuss a timeline, or resources, or a 
clarification of a comment made by the supervisor..etc.4 
 
 
 
 

 
 
 
 
 

                                                           
3 Riviere, Angela. Engagement in the Extended Essay: the Role of Reflection. Geneva: IBO, 2014. Web. 
(http://www.ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/angela-riviere.pdf ) 
4 Extended Essay Guide: 54 

http://www.ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/angela-riviere.pdf


7 
 

The Research Process 
1. Steps to be followed: 

 choose an available Diploma Program subject 

 read the relevant chapters of the Extended Essay Guide (either online or 
available copies in the Information Centre), assessment criteria, IB’s 
ethical Guide, and other associated policies such as those related to 
animal experiments. 
(http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen
%2Fd_4_gen4d_anex_1504_1_e%2Epdf 

 keep a detailed journal for Research Reflection Space RRS to help for the 
reflection sessions and completing the RPPF 

 choose a topic of interest and undertake some background reading on it 

 formulate a preliminary research question 

 draw up an outline plan for the research and writing process 

 identify sources 

 record and cite sources all the time 

 stick to one academic referencing system 

 start early and stick to deadlines 

 assemble collected material in a logical order, linked to the structure of 
the essay and clearly focused on the research question5 
 

to read about the steps to develop a research question, go to IB Extended 
Essay Guide, 2019, pp. 72-74. 

 
ANS prefers that students use at least 2-3 books in addition to online sources. 

 
2. Basic Structure of the Extended Essay 

The structure of the essay is very important to help students organize the 
argument and making the best use of the collected evidence. There are 6 
required elements of the final work: 

 Title page should include only the following: 
1. the title of the essay  
2. the research question 
3. the subject for which the essay is registered 
4. word count 

                                                           
5 Extended Essay Guide: 71 

http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen%2Fd_4_gen4d_anex_1504_1_e%2Epdf
http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen%2Fd_4_gen4d_anex_1504_1_e%2Epdf
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Please note that the name of the student or the school should  not 
appear on the title page or on any page headers. This is because the 

work is assessed anonymously. 

 
 

 Contents page must be at the beginning of the extended essay and all 
pages should be numbered. 

 Introduction should tell the reader what to expect in the essay, the focus 
of the essay, the scope of the research, an indication of the sources to be 
used, and an insight into the line of argument to be taken. 

It is advisable to finalize the introduction once the body of the essay is 
complete. 

 

 Body of the essay is research, analysis, discussion and evaluation. Once 
the main body of the essay is complete, it is possible to finalize the 
introduction and the conclusion. 

 Conclusion should tell the reader what has been achieved, including 
notes of any limitations and any questions that were not resolved. The 
conclusion must relate to the research question posed. 

 References and bibliography: students should use an academic 
referencing style as soon as they start writing. For more information of 
this, refer to the IB document: “Effective Citing and Referencing”6.  
(http://www.ibo.org/globalassets/digital-tookit/brochures/effective-citing-and-referencing-en.pdf)  

 
3. Writing Process 

 Note-taking: While reading, students must take notes for both the 
concepts and ideas that relate to the research question as well as to 
the source itself. Index cards or online file can be used. 

 Paraphrasing, summarizing and quoting: all another person’s ideas 
and concepts used in the essay must be either summarized in case of 
main ideas in the text, or paraphrased in case of specific text parts, or 
by directly quoting the author. Each time another person’s work is 
used, a citation is added and a reference is included in the 
bibliography. 
1. How to paraphrase: 

o Rewrite the original text 
o Do not replace a few of the author’s original words 

                                                           
6 Extended Essay Guide: 75-77 

http://www.ibo.org/globalassets/digital-tookit/brochures/effective-citing-and-referencing-en.pdf


9 
 

o Use objective language (no opinions) 
2. How to summarize: 

o Identify the main ideas of the text 
o List the main ideas and major supporting details 
o Write what the author has said in your own words 
o Ensure that you have included all the main ideas 
o Cite the source and add it to the bibliography 

3. How to quote: 
o Quotes have to be set in “quotation marks” 
o Quotes within quotes are set in sing ‘quotation marks’ 
o Always go to the original source when quoting and avoid 

‘quoting a quote’ 
o Quotes use signal phrases and verbs such as: According 

to...As described by...As stated in...In the words 
of...argues…disputes…insists…theorizes…7 

 Presentation: The extended essay should be written in a clear and formal 
academic style. To achieve this, the following formatting is required: 

1. the use of 12-point readable font 
2. double spacing 
3. page numbering 
4. no candidate or school name on the title page or page header 

 Word Count: the upper limit is 4,000 words for all extended essays. 
Included in the word count: 

1. introduction 
2. main body 
3. conclusion 
4. quotations  
5. footnotes that are not references 

Not included in the word count: 
1. contents page 
2. maps, charts, diagrams, annotated illustrations 
3. tables 
4. equations, formulas and calculations 
5. citations/references 

                                                           
7 UWC Robert Bosch College.” Extended Essay Guide 2017-2018”. UWC Robert Bosch College.2017.Web. 
23April,2017. < file:///I:/Research/RBC-Student-EE-Guide-2017-18-PRINT.pdf.  
  

file:///I:/Research/RBC-Student-EE-Guide-2017-18-PRINT.pdf
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6. bibliography 
7. reflection on planning and progress form 

 Illustrations; diagrams, graphs, tables and maps are effective if: 
1. clearly labeled with minimum information  
2. can be interpreted with ease  
3. must not include commentaries 
4. directly related to the text and acknowledged 

 Footnotes: Students are advised to avoid using footnoted other than for 
referencing purposes. 

 Appendices: are not an essential part of the extended essay and 
examiners will not read them. Appendices should be avoided except in 
the following instances: 

1. an exemplar of a questionnaire or interview questions 
2. an exemplar of permission letters 
3. group 1, category 1 essays: copies of poems or short stories of less 

than 3 pages 
4. group 1, category 3 essays: excerpts from newspapers, 

advertisements and transcripts of speeches 
5. language acquisition, category 1 and 2: excerpts or copies of 

poems or short stories less than 3 pages 
6. raw data or statistical tables for experimental sciences without any 

analysis or conclusions8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                           
8 Extended Essay Guide: 84 
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Academic Honesty 
Academic honesty is a set of values and skills that promote personal 
integrity and good practice in teaching, learning and assessment . It is also 
an essential aspect of teaching and learning in IB programs where action is 
based on inquiry and reflection . Academic honesty is an important value 
stressed and given priority in our school community. Students are 
encouraged to lead a life governed by honesty and integrity. 
 

All information about Academic Honesty is found on ANS site. Refer to  ”Academic 
Honesty Policy” 

<http://www.ans.edu.jo/userfiles/2013/11/pages/ANS%20Academic%20Honesty_372258467_84_1145189
552.pdf > 
 

Also see “Academic honesty in the IB context. 
<https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_1a_e&part=1
&cha pter=1>   
 
And “Effective citing and referencing”. 
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_ 
0_malpr_sup_1408_2b_e&part=1&chapter=1  
 

 

Citations, references and bibliographies 
Bibliography:   

 It is an alphabetical list of every source used to research and write the 
essay.  

 It must list only the cited sources.  

 Sources that are not cited in the body of the essay but were important in 
informing the approach taken should be cited in the introduction or in an 
acknowledgement. 

 
Referencing:   

 It is a way of indicating to the reader where information has been 
obtained.  

 It provides all the information needed to find the source material.  

 It is a must whenever someone else’s work is quoted, summarized or 
paraphrased from books, magazines, journals, newspapers, emails, 
internet sites, interviews, graphs, images, and other audio visual 
materials9. 

                                                           
9 Extended Essay Guide: 86 

http://www.ans.edu.jo/userfiles/2013/11/pages/ANS%20Academic%20Honesty_372258467_84_1145189552.pdf
http://www.ans.edu.jo/userfiles/2013/11/pages/ANS%20Academic%20Honesty_372258467_84_1145189552.pdf
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_1a_e&part=1&cha%20pter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_1a_e&part=1&cha%20pter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_%200_malpr_sup_1408_2b_e&part=1&chapter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_%200_malpr_sup_1408_2b_e&part=1&chapter=1
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IB requirements for documentation 

 Students are expected to use a standard style of referencing and apply 
consistently. 

 Credit is to be given to all sources used including those paraphrased or 
summarized. 

 Regardless of the referencing style adopted by the school, it is expected 
that the minimum information given includes: 

1. name of author 
2. title of source 
3. place and date of publication and the publisher name 
4. page numbers (print sources only) 
5. date of access (electronic sources only) 
6. URL 
7. Name of interviewer, name of interviewee, date and place of 

interview (interviews only) 
 

For more information on citations and documentation refer to: 
ANS site: Researcher’s Corner: Documentation   
http://www.ans.edu.jo/userfiles/2013/11/Pages/AttachmentPages146129413.pdf 

 
“Effective citing and referencing”. https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_ 
0_malpr_sup_1408_2b_e&part=1&chapter=1 

  
Please note ANS prefers to follow the MLA style. 

 

Evaluating sources 
There are a series of questions students can apply to determine the reliability 
and validity of information presented. Authority, accuracy, objectivity, currency, 
reliability and credibility are factors. 
 

 

Details on evaluating sources are found: 
ANS site: Researcher’s Corner: Evaluating sources 
http://www.ans.edu.jo/userfiles/2013/11/Pages/AttachmentPages1774451135.pdf  
 
Also IBO Extended Essay Guide, 2019. Pp. 84-85 
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended
_essay_en.pdf  
 

http://www.ans.edu.jo/userfiles/2013/11/Pages/AttachmentPages146129413.pdf
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_%200_malpr_sup_1408_2b_e&part=1&chapter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_%200_malpr_sup_1408_2b_e&part=1&chapter=1
http://www.ans.edu.jo/userfiles/2013/11/Pages/AttachmentPages1774451135.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
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Assessment and Criteria 
Extended essays are examined and moderated by external IB examiners. 
 
General assessment criteria for the Extended Essay: 
The number of criteria for the Extended Essay is five. Of the five criteria, four 
(A-D) are applied to the essay itself and one to the reflection in the RPPF (E). 
The generic assessment criteria are used with subject-specific interpretations. 
The five general assessment criteria (A-E) for the Extended Essay are as below. 
The total number of marks is 34. 
 
 
 
Criterion A: 
focus and 
method 

Criterion B: 
knowledge and 
understanding 

Criterion C: 
critical thinking 

Criterion D: 
presentation 

Criterion E: 
engagement 

• Topic 
• Research 
question 
• Methodology 

• Context 
• Subject-specific 
terminology and 
concepts 

• Research 
• Analysis 
• Discussion and 
evaluation 

• Structure 
• Layout 

• Process 
• Research focus 

Marks Marks Marks Marks Marks 

6 6 12 4 6 
 

Details for the criteria are available in the IB Extended Essay Guide, 2019, pp 88-104. 
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended
_essay_en.pdf  
 

Subject-specific guidance 

In addition to the general criteria, you need to pay close attention to the 
subject-specific criteria.  

The criteria for each subject are available as subject guides in the IB Extended Essay Guide, 
2018, Chapters 7-14 

http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended
_essay_en.pdf  

 

 
 
 
 

http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
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The diploma points matrix  
The Extended Essay contributes to the overall diploma score through an award 
of points in conjunction with Theory of knowledge (TOK). A maximum of three 
points are awarded according to a student’s combined performance in both the 
EE and TOK. The number of points awarded is determined by the combination 
of the performance levels achieved by the student in both the EE and TOK 
according to the matrix. An E mark is a failing grade for the EE and therefore 
means that a student also fails the IB diploma10. 
 
 

 
 
 
 
 
 
 
 
 
 
 

                                                           
10 .” Extended Essay Guide 2017-2018”.  P. 13. << file:///I:/Research/RBC-Student-EE-Guide-2017-18-PRINT.pdf> 

file:///I:/Research/RBC-Student-EE-Guide-2017-18-PRINT.pdf
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Sources and databases  
Information Center has a good collection that satisfies most of the needs of the 

students, in addition to subscriptions to online databases and magazines. Still, 

there is always the need to add to the collection in all various different subjects. 

To fulfill this need and keep the collection updated, Information Center works 

constantly to acquire new suitable publications recommended by students, 

staff, IBO, etc… 

To More scholarly articles from books, journals, newspapers and other material 
including some primary sources may be found in: 

 Questia: an online library with academic articles, books, magazines and 
newspapers articles. www.questia.com  

 Highbeam Research: a full text online archive for thousands of 
newspapers, magazines, academic journals, trade magazines and 
encyclopedias. www.highbeam.com  

 Britannica: a full online encyclopedia.  www.britannica.com  

 Academic Journals: Academic Journals currently publishes 111 open 
access journals covering art and humanities, engineering, medical 
science, social sciences, biological sciences, physical sciences and 
agricultural sciences. www.academicjournals.org  

 World Digital Library: a digital library that promotes international and 
intercultural understanding and provides primary material: manuscripts, 
maps, rare books, musical scores, recordings, filmd, prints, and 
photographs. www.wdl.org  

 

Official IB Documents 

 IB Extended Essay Guide, 2018, 2019 
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/
pdf/Guide_Extended_essay_en.pdf  

 Academic honesty in the IB context. 
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_s
up_1408_1a_e&part=1&chapter=1 

 General regulations: diploma program. 
http://www.ibo.org/globalassests/publications/become-an-ib-school/dp-
general-regulations-en.pdf 

http://www.questia.com/
http://www.highbeam.com/
http://www.britannica.com/
http://www.academicjournals.org/
http://www.wdl.org/
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/pdf/Guide_Extended_essay_en.pdf
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_1a_e&part=1&chapter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_1a_e&part=1&chapter=1
http://www.ibo.org/globalassests/publications/become-an-ib-school/dp-general-regulations-en.pdf
http://www.ibo.org/globalassests/publications/become-an-ib-school/dp-general-regulations-en.pdf
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 Effective citing and referencing 
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_s
up_1408_2b_e&part=1&chapter=1 

 Guidelines for the use of animals in IB world schools. 
file:///I:/Research/Guidelines%20for%20the%20use%20of%20animals%2
0in%20IB%20World%20Schools.pdf  
 

https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_2b_e&part=1&chapter=1
https://ibpublishing.ibo.org/server2/rest/app/tsm.xql?doc=g_0_malpr_sup_1408_2b_e&part=1&chapter=1
file:///I:/Research/Guidelines%20for%20the%20use%20of%20animals%20in%20IB%20World%20Schools.pdf
file:///I:/Research/Guidelines%20for%20the%20use%20of%20animals%20in%20IB%20World%20Schools.pdf
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Exemplar– world studies 

REFLECTIONS ON PLANNING AND PROGRESS 

 

 

 

 

 

 

 

 

 

Reflections on planning 

and progress 

Candidate comments Date Supervisor 

signature 

First reflection session 

 

I’ve decided to research C02 emissions because I was 

interested in them in my ESS course. I plan to approach my 

research by finding sources from multiple perspectives to 

create a well-rounded point of view. I’m not sure how easy it 

will be to find information from foreign governments. I need 

some suggestions for possible contacts. In this session my 

  

Supervisor name  

Candidate session number 0 0 
       

Candidate name  

School number 0 0 
    

School name  

Examination session (May or November) 
 

Year 
 

 

Candidate: From May 2018, please refer to the ‘Extended Essay Student Guide’ when completing this form. This form is to be 
completed by the candidate during the course and completion of their EE. This document records reflections on your planning 
and progress, and the nature of your discussions with your supervisor. You must undertake three formal reflection sessions with 
your supervisor: The first formal reflection session should focus on your initial ideas and how you plan to undertake your 
research; the interim reflection session is once a significant amount of your research has been completed, and the final session 
will be in the form of a viva voce once you have completed and handed in your EE. This document acts as a record in supporting 
the authenticity of your work.  

The completion of this form is a mandatory requirement of the EE for first assessment May 2018. It must be submitted together 
with the completed EE for assessment under Criterion E. 

Supervisor: You must have at least three reflection sessions with each candidate, one early on in the process, an interim meeting 
and then the final viva voce. Other sessions are permitted but do not need to be recorded on this sheet. After each session 
candidates must record their reflections and as the supervisor you must sign and date this form.  
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supervisor helped by asking me to try to clarify my subject area 

to one definite topic, and limit the comparison to the US and 

one other country. 

 

Interim reflection 

 

I will re-start my research topic after deciding with my 

supervisor that it was too broad – I need to spend more time 

collecting sources, and I am much more comfortable with my 

topic now. After our session I made a new plan. I discovered 

that the Chinese government is very strict about releasing 

information online, so I have to change my plan a little to focus 

more on what information is actually available and to mention 

this weakness/limitation in the essay. 

 

  

Final reflection – viva 

voce 

 

I’m really happy with the way my EE turned out, especially with 

the focus I created on the more concise subject of countering 

C02 emissions. My original ideas were unrealistic because they 

were so broad, but in the end I feel like I still realised my ideas 

in a way that were presented more clearly and logically. I think 

the supervisor meetings were really important to help me 

reflect on my progress throughout the research. 

 

  

 

Supervisor’s comments: 

I had M as a student in my ESS class as a junior. This class prompted her to write her EE in this subject area along with Politics. 

She knew from the first day that she wanted to examine global emissions, but wasn’t sure how to tackle it. Initially, she 

wanted to look at many different countries and their policies, but soon found this a daunting task…not only to find the 

information concerning their recognised emissions and policies that help to govern them, but the ability to fit all this into a 

4,000 word essay. M worked diligently over the summer, contacting me once to give an update. She attended a writing 

workshop intended to help students with the EE, and this experience gave her a new direction and she was excited about this. 

She had now seen the craziness of her previous idea and settled on something more reasonable, the city comparison 

between Los Angeles and Beijing. 
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Candidate’s declaration 

This declaration must be signed by the candidate; otherwise a grade may not be issued. 

The extended essay I am submitting is my own work (apart from guidance allowed by the International 

Baccalaureate). 

I have acknowledged each use of the words, graphics or ideas of another person, whether written, oral 

or visual. 

I am aware that the word limit for all extended essays is 4000 words and that examiners are not 

required to read beyond this limit. 

This is the final version of my extended essay. 

Candidate’s signature Date 

 

Supervisor’s declaration 

This declaration must be signed by the supervisor; otherwise a grade may not be issued. 

I have read the final version of the extended essay that will be submitted to the examiner. 

To the best of my knowledge, the extended essay is the authentic work of the candidate. 

I spent          hours with the candidate discussing the progress of the extended essay. 

Supervisor’s signature Date 
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Extended Essay Agreement Form 

December 
Year 1 
Meeting in the Multi 
Media room 

Supervisor  

 PowerPoint presentation about EE.  

 Timeline of the steps of the EE. 

Comments Signatures: 
 
Supervisor: 
 
 
Student: 

February 
Year 1 

Students 

 Should decide on the subject of the EE and 
approach the supervisor. 

 Do some preliminary reading about their topic. 
Supervisor 

  Meets with the students 

  

March 
Year 1 

Students 

 Come up with a proposed research question. 
Supervisor 

 Signs the contract with the students. 

 Hands out the necessary material (guide, 
samples and discuss the resources). 

 Discusses the question and resources.  

  

April 
Year 1 
 

Students 

 Refine the research question. 
Supervisor 

 Approves the outline and the organization of 
the research. 

  

May  
Initial Reflection 
Session 

Students 

 Start compiling work to prepare their first draft 
which is to be submitted in October, the 
beginning of 2nd year.. 

 Fill in their  Initial Reflection on Planning and 
Progress Form. 

Supervisor 

 Gives feedback. 

 Signs the form. 
 

  

30 September 
Year 2 
Interim Reflection 
Session 

Students 

 Submit the first draft. 

 Fill in their Interim Reflection on Planning and 
Progress Form. 

Supervisor 

 Reviews the draft and provides written feedback. 

 Hands in feedback on the first draft. (2nd week  of 
October) 

Signs the form. 
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Extended Essay Title: ______________________________________ 

 

 

 I acknowledge that I have received and read my copy of the EE booklet. 

 I acknowledge that I have understood and will abide by the IB regulations concerning plagiarism. 

 I understand the importance of meeting the above deadlines.  

 

Student’s Name &Signature: _________________________________________________ 

Supervisor’s Name & Signature: ______________________________________________ 

 
 

 

 

2nd week,  October  
(Deadline October 
15) 

Supervisor 

 Reviews the draft and provides written feedback. 

 Hands in feedback on the first draft.  

 Hands in feedback to the EE Coordinator 
 

  

21 November 
Year 2 

Students  

 Submit the final draft. 

  

1st week, December 
Year 2 
Final Reflection 
session (viva voce) 

Students 

 Bring extracts from their RRS 

 Discuss their personal experience. 

 Fill in their Final reflection on Planning and Progress 
Form. 

Supervisor 

 Conducts a Viva Voce interview. 

 Writes comments on the Reflection on Planning and 
Progress Form. 

 Signs the form. 
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